[image: image1.jpg]Cornwall Airport
Newquay

Yy |





JOB DESCRIPTION

	1.
	JOB TITLE:
	                         Security Officer               



	2.
	HOURS:

	                          As per contract

	3.
	RESPONSIBLE TO:

	Security Supervisor

	4.
	DIRECT SUPERVISORY RESPONSIBILITY FOR: Nil



	
	INDIRECT SUPERVISORY RESPONSIBILITY FOR: Nil



	5.
	IMPORTANT FUNCTIONAL RELATIONSHIPS 

INTERNAL: Ramp Agents, Operational Managers, Rescue and Fire Fighting Service

EXTERNAL: Passengers, Control Authorities, Airlines, Special Branch, Immigration, HM Customs and Excise, Department for Transport



	6.
	MAIN PURPOSE OF JOB: 

Maintenance of a secure environment for airport activities using observation, aids, external equipment and assisting with the maintenance and establishment of security standards.



	7.
	MAIN DUTIES AND RESPONSIBILITIES:


	7.1
	To screen passengers and baggage in accordance with the laid down procedures 



	7.2


	To search baggage as required



	7.3


	To carry out X-ray duties



	7.4
	To carry out mobile Patrols



	7.5
	To screen airport personnel in accordance with laid down procedures



	7.6
	To produce written reports as required in accordance with local procedures


	7.7
	To maintain the cleanliness of the search comb area



	7.8
	To assist the Duty Airport Manager with Airport/Airline emergency procedures as published in the relevant manuals. 


	8.
	RULES AND PROCEDURES



	8.1
	To be aware of and adhere to applicable rules, regulations, legislation and procedures e.g. Equal Opportunities Policy, Code of Conduct, national legislation (Health & Safety, Data Protection).



	8.2
	To maintain confidentiality of information acquired in the course of undertaking duties for the department.



	8.3
	To be responsible for your own self-development, undertaking training as appropriate.



	8.4
	To undertake other duties appropriate to the grading of the post, as required.
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